INTERNATIONAL CONFERENCE ON FORENSIC ODONTOLOGY & CHILD ABUSE

Guidelines for Abstract submission:

1. Abstracts must include sufficient information for reviewers to judge the nature and significance of the topic, the adequacy of the investigative strategy, the nature of the results, and the conclusions. The abstract should summarize the substantive results of the work and not merely list topics to be discussed. 

2. An abstract is an outline/brief summary of your paper and your whole project. It should have an intro, body and conclusion. It is a well-developed paragraph, should be Exact in wording, and must be understandable to a wide audience. Abstracts should be no more than 250 words, formatted in Microsoft Word, and single-spaced, using size 12 Times New Roman font. 

3. Abstracts highlight major points of your research and explain why your work is important; what your purpose was how you went about your project, what you learned, and what you concluded. 

4. If your title includes scientific notation, Greek letters, bold, italics, or other special 
        Characters /symbols do make sure they appear correctly.

5. List all co-authors, whether they are or are not presenting, if applicable.

6. Last date of submission of abstract: 15 July 2019
.

Guidelines for Poster presentation:
1. Each poster session author will be provided with a 4' x 4' poster board area and mounting pins. The board will indicate the poster number in upper right or left corner. Authors are responsible for mounting their posters the morning of their presentation and removing them as soon as the session ends.  Posters left up past that time will be discarded.	

2. All illustrations, charts, etc., to be posted should be prepared in advance as materials for these purposes will not be available at the meeting site. Conference committee will provide a reasonable supply of push pins, but we suggest authors provide their own if possible.

3. Each poster must include text in a large enough font (~20 point font) to be read easily by attendees from a distance of 4 to 5 feet or more. Lettering on illustrations should be large and legible. Photographs should be a minimum of 5 x 7 inches. Material should be displayed in logical sequence (introduction, development, and conclusion) and each sheet should be numbered.	

4. [bookmark: _GoBack]The effectiveness of a poster presentation will be enhanced by using techniques such as mounting the sheets on coloured construction paper to improve the graphic impact. However, that simplicity, ease of reading, etc., are more important than artistic flair. Illustrations should not be mounted on heavy stock as this could make them difficult to mount on poster boards.	

5. Avoid overcrowding figures and cramming too many numbers into tables. Legends and titles should accompany all figures, tables, photographs, etc. in order to allow their immediate identification.	

6. No commercial activities or any advertising may be displayed on the posters. Non-compliance with this rule will result in the poster being removed.

7. Authors may wish to bring extra copies of their data and conclusions. No duplication facilities will be available through AAPT. Authors may also wish to provide sign-up sheets for attendees who may wish additional information, reprints, etc.	

8. Posters will be arranged by topic on one of two meeting days and remain up the full day. Approximately two hours each of those days is set aside for poster presentations when no other sessions are scheduled. The authors need not be present the entire time but if not, should post the hours when they will be at their poster.

Guidelines for Oral presentation:

1 The total time allotted to each speaker is 15 minutes. You should plan to speak for 12 minutes and leave 3 minutes for questions.
2 Invited speakers have twice this time, 30 minutes in total, and they should plan to speak for about 25 min, leaving 5 min. for questions.
3 There is NO EXCUSE for using more than your allotted time. Rehearse your presentation several times; projecting slides and doing anything else you would otherwise expect to do at the meeting. It is a discourtesy to your audience, the Session Chair and the other speakers to exceed your allotted time. The Session Chairs are instructed to adhere to the printed schedule for the session. With parallel sessions this is critical to the overall success of the conference.
4 There are 2-3 parallel sessions in the conference and the Technical Program Committee will try to minimize conflicts of topics between parallel sessions.
5 The conference will be equipped with a computer video projector and a computer that is connected to the projector for each oral presentation room. Normal audio equipment such as microphones will be provided.
6 The computers are equipped with Windows 10 as well as Microsoft PowerPoint 2016 (Office), Internet Explorer/Edge (latest), Adobe Acrobat Reader DC/Flash Player, Windows Media Player 12 and QuickTime 7.
Good Practices
1 Show no more than 1 slide per minute of speaking time. This means approximately 15-20 slides MAXIMUM for the 15 minutes presentation at the symposium. Remember, the last three minutes of the presentation are for questions from the audience. It detracts from the quality of the presentation to flash numerous graphs, equations, or tables on the screen in rapid sequence in an effort to squeeze a presentation into its allotted time.
2 We recommend a presentation format of 16:9, 4:3 is also acceptable.
3 Make the letters on your slides BIG ENOUGH. Suggested minimum font is 14.
4 Put no more than 12 lines of text or 4 curves on any slide.
5 Avoid lengthy tabulations of numerical data and limit equations to those for which the terms can be properly defined.
6 Your audience needs time to interpret the data that you present. While you are very familiar with the data displayed, the audience is not. Describe the abscissa, coordinates, units and the legend for each curve.
7 When you display a curve, tell the audience what they should be looking for in order to grasp the point you are trying to make. The audience will not have time to figure it out for themselves.
8 Use repetition in your talk to ensure the facts are understood by the audience.
9 In addition to the body of the talk, present an introduction and a summary or conclusion.
10 Include only information or data that can be properly explained in the allotted time.
11 Repeat any questions that are posed to you.
12 If a question requires a lengthy reply, suggest that you and the person asking the question meet after the presentation. Then take the discussion out of the meeting room.



